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31 CFR Subtitle A (7–1–16 Edition) § 0.210 

reasons in accordance with Executive 
Order 13526, or any successor Executive 
Order governing Classified National Se-
curity Information, are responsible for 
its custody and safekeeping, and for as-
suring that it is not disclosed to unau-
thorized persons. See 18 U.S.C. 798; 50 
U.S.C. 783(a); 31 CFR part 2. 

§ 0.210 Cooperation with official in-
quiries. 

Employees directed by competent 
Department or other federal authority 
to provide oral or written responses to 
questions, or to provide documents and 
other materials concerning matters of 
official interest, shall timely respond 
fully, truthfully, and, when required, 
under oath. 

§ 0.211 Falsification of official records. 
Employees shall not intentionally or 

with willful disregard make false or 
misleading statements, orally or in 
writing, in connection with any matter 
of official interest. Matters of official 
interest include, but are not limited to, 
the following: Official reports and any 
other official information upon which 
the Department, the Congress, other 
government agencies, or the public 
may act or rely; transactions with the 
public, government agencies or other 
government employees; application 
forms and other forms that serve as a 
basis for any personnel action; vouch-
ers; time and attendance records, in-
cluding leave records; work reports of 
any nature or accounts of any kind; af-
fidavits; record of or data concerning 
any matter relating to or connected 
with an employee’s duties; personnel 
records; and reports of any moneys or 
securities received, held or paid to, for 
or on behalf of the United States. 

§ 0.212 Use of government property. 
(a) An employee shall not directly or 

indirectly use, or allow the use of, gov-
ernment property of any kind, includ-
ing property leased to the government, 
for other than officially approved ac-
tivities. This includes the use of gov-
ernment-provided information tech-
nology equipment, internet access, cel-
lular telephones, personal digital as-
sistants, and other devices in a manner 
that is inconsistent with the Depart-
ment’s policy permitting reasonable 

personal use. An employee has a posi-
tive duty to protect and conserve gov-
ernment property including equipment, 
supplies, intellectual property, and 
other property made available, en-
trusted, or issued to the employee for 
official use. 

(b) Employees shall not use govern-
ment vehicles for unofficial purposes, 
including to transport unauthorized 
passengers. The use of government ve-
hicles for transporting employees be-
tween their domiciles and places of em-
ployment is prohibited except when au-
thorized by the Secretary pursuant to 
31 U.S.C. 1344 or other statute. 

§ 0.213 Government issued charge 
cards. 

(a) Employees shall not make im-
proper purchases with government con-
tractor-issued charge cards. 

(b) Employees shall timely pay un-
disputed amounts owed on government 
contractor-issued travel charge cards. 

§ 0.214 Conduct while on government 
property. 

(a) Employees must adhere to the 
regulations that govern the conduct of 
individuals who are in the buildings or 
space occupied by, or on grounds of, 
particular government property. 

(b) Employees shall not solicit, make 
collections, canvass for the sale of any 
article, or distribute literature or ad-
vertising on Department property 
without appropriate authorization. 

§ 0.215 Recording government busi-
ness. 

An employee shall not electronically 
transmit, or create audio or video re-
cordings of, conversations, meetings, 
or conferences in the workplace or 
while conducting business on behalf of 
the Department, except where doing so 
is part of the employee’s official du-
ties. 

§ 0.216 Influencing legislation or peti-
tioning Congress. 

Except for the official handling, 
through the proper channels, of mat-
ters relating to legislation in which the 
Department has an interest, employees 
shall not use government time, money, 
or property to petition a Member of 
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